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Guidelines for Children and Parents 

Mission Statement 
At St Mary’s Catholic Primary School 

We 

‘Grow together in Christ’ 

‘Live and learn in God’s love’ 

by 

Developing the potential of every individual  

by providing the best education through experience of 

our Catholic, Christian Community within which  

all members can grow in faith.  

 
 

‘This school is committed to safeguarding and promoting the wellbeing of all 
children, and expects our staff and volunteers to share this commitment’. 

 

 

 

 

 

 



We can all benefit from good behaviour 

At St Mary’s School, we believe that because staff, pupils and parents value good behaviour, 

children… 

 Learn to care for each other 

 Learn the value of friendship 

 Develop self-confidence 

 Do as well as possible in their school work 

 

And teachers… 

 Teach effectively with few behaviour problems 

 Aim to meet the needs of all our pupils whatever their need 

 Have a positive relationship with the parents of each child they teach 

Whilst parents… 

 Feel confident that their children are growing spiritually, morally, socially and 

culturally as well as academically 

 Know their children will receive support when they need it 

 Feel welcome to come into school to discuss their child’s progress or behaviour in a 

positive atmosphere 

There are many ways in which we encourage good behaviour: 

 Praising children in class, other classes and whole school 

 Sharing examples of good work and behaviour with other classes or teachers 

 Giving stickers or always rewards for good work or behaviour 

 Golden book assembly 

 Rewarding the whole class with a special activity or extra playtime 

 Giving out certificates from the Head teacher 

 Communicating with parents via text or speaking to them 

 Sharing good work with senior members of staff 

 Special mentions in the weekly newsletter 

 Sharing good achievements on class pages of website 

 Gold Book lunch table each Friday 

 Star writer award each half term for each Key Stage 

 Giving out team point to create team working and co-operation 

Remember to always: 

 Walk around school quietly and keep to one side of the corridor 

 Open doors for adults 

 Be polite and well-mannered in all areas of school 

 Line up quietly at break time and lunch time and be ready for your 

teacher 

 Keep school tidy by putting any litter in the bins 
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 Play in a kind, caring way 

 Treat each other with respect 

 

What do we mean by good behaviour? 

 To make our school a special place we must: 

 Listen carefully when we are asked first time 

 Care about others and be polite and friendly 

 Walk and talk quietly around our school 

 Treat everyone and everything with respect 

 Always make visitors feel welcome and help them in any way 

 Work hard and let others get on with their work 

 Look after our school property 

 

Teachers will help us behave well by: 

 Talking about the best way to behave  

 Encouraging children to be responsible for their own behaviour 

 Praising good behaviour that they see both in class and around school 

 

In our school, each teacher has special ways of rewarding good behaviour 

and good working behaviour. Take a look at what we do… 

In Reception, Year 1, Year 2, Year 3 and Year 4 we use a visual traffic light 

system to help children to make the right choices. Everybody starts the day on the green 

traffic light and if they continue making excellent choices they can reach the golden star!  If 

they don’t make good positive choices, they will receive a warning to remind them about 

the expectations of our behaviour. If they continue to make choices that aren’t positive 

after this warning they unfortunately move to orange on our traffic light system which will 

result in missing 5 minutes of our playtime. If children still continue to make choices which 

affect theirs or other children’s learning then they will be moved to red on our traffic light 

system which will result in missing all of their playtime, visiting another member of staff to 

discuss their choices or spending some time reflecting in a quiet space in their classroom. 

 

 

 

 

 

 

 

 

RECEPTION 

Behaviour in reception is mainly on a positive reinforcement basis. Children are praised and recognised for 
making the right choices and following our ‘happy classroom’ guidelines.  

Rewards in reception include: verbal praise, stickers and team points, a reward from the treat pot, sharing 
work, being chosen as star of the day or moving up the achievement tree. These often encourage more 
positive behaviour in the learning environment. 

 

 

When behaviour does need to be discussed steps are taken as follows: a reminder of the way we should be 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

YEAR 1 In Year 1 we take pride in celebrating the positive choices we make every day! We have our classroom 

rules displayed for all to see and push ourselves and others to make the best choices we can. We have a “Star 

of the day” award given out to a pupil who has been making positive choices and generally been a shining star! 

As well as this is our “Star of the week” award which is given out on a Friday to a pupil who has gone that extra 

mile to make their school week exceptionally positive – Our Star of the week even gets to bring our class friend 

Boo Bear home for the weekend which is always very exciting!   

In Year 1 we have our visual traffic light system to help us to make the right choices. Everybody starts the day 

on the green traffic light and if we continue making excellent choices we can reach the golden star!  If we don’t 

make good positive choices we will receive a warning to remind us about the expectations of our behaviour in 

Year 1. If we continue to make choices that aren’t positive after this warning we unfortunately move to orange 

on our traffic light system which will result in missing 5 minutes of our playtime. If children still continue to 

make choices which affect theirs or other children’s learning then they will be moved to red on our traffic light 

system which will result in missing all of their playtime, visiting another member of staff to discuss their choices 

or spending some time in the Peace Garden.  We have a Peace Garden in our classroom which children may be 

asked to spend some time in to enable them to reflect on their choices and behaviour, this is an area which 

includes activities which will be calming for children to aid them in making positive choices in their learning 

journey.  

As well as these we have house point rewards, weekly star reading certificates and opportunities to showcase 

work we have tried extremely hard with to other classes.  

 

Year 2 

When children first come into Year 2, they discuss and collect their own set of class rules. The rules are 
agreed and typed up to be displayed in the classroom. This makes sure that everyone knows what is 
expected in the classroom over the year.   

Year 2 uses the traffic light system, green, amber and red. However, we have a special addition to this 
system, the Golden Time Star. If children are following the class rules and are doing what is expected, 
they can move onto the Gold Star. When everyone reaches the Gold Star the class will be rewarded 
with a Friday Golden Time before assembly.   

We also have a writing reward system, in the shape of ‘The Paddington Sentence Award.’ If a child 
produces an excellent piece of writing, showing all the top tips shared in the lesson, their work will be 
displayed on the display board and a prize will be given. The child will then be allowed to wear the 
Paddington medal for the rest of the day.   

To encourage reading, Year 2 has a Reading Rockets display. Children each have a rocket and they must 

read two school books to move up one planet. Once they reach Pluto they receive a certificate and a 

prize, then the space mission starts again!  

Similarly to Year 1, we have a star of the day. It is usually someone who stands out in their efforts, 

behaviour and attitude. They receive a sticker, a certificate and a prize.   
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YEAR 3 

In Year Three we all work incredibly hard to make the right choice. We celebrate these good choices 
in a variety of ways that include House Points, Always Good and Top Table points. When we win the 
House Points we will be rewarded with extra play time.   

The main thing we do in our classroom to help us make the right choice is to use our Golden Board 
which is a traffic light system used in Year 3. The aim of this in Year 3 is for children to remain on 
green and, most importantly, move up to Gold. However, if children do not make the right choice 
they can be moved down one place with the lower 'orange’ and finally 'Red'.   

We have also got our 'Always Good' reward tub which has children's names put in when they are 
repeatedly good. These children's names are then pulled out and that child would receive an award 
(e.g. a chocolate coin).  Miss Leonard has her ‘Always’ box in the hall which we use to praise good 
behaviour too.   

In our class, we do have very high expectations for behaviour and believe we are setting an example 
to others. As teachers, we do bear in mind the children's characteristics and experiences and how 
this can impact their behaviour.   

 

YEAR 4 

The class has many reward schemes for 

children making the correct choices 

including; achievement goals, weekly 

reading prizes and class house point 

winners. These are rewarded with stickers, 

sweets, extra playtime or certificates. We 

also have punch cards for each child to 

help them celebrate how often they make 

the right choice.  

We have also introduced a warning 
system for children who choose to make 
the wrong choices this is as follows;  

1st warning: Recorded  
2nd warning: 5 minutes away from group  
3rd warning: Rest of session away from 
group  
4th warning: Another class for 15 mins 
plus 5 minutes playtime missed.  
5th warning: parents/ SLT informed- 
another class for rest of session plus 
playtime missed  

 

 

Year 5 

In Year 5 we celebrate positive behaviour, 
attitude and effort. The children have 
written and signed agreement to their own 
class contract to help remind them of the 
right choices.   

Our main rewards system is ‘Miss Jackson’s 
shop’ whereby the children receive 
rewards points for positive behaviour and 
hard work. At the end of the week they can 
exchange these points for different items in 
the shop. We also have a ‘star workers’ 
board where outstanding work from each 
week will be displayed.   

The traffic light system is displayed at the 
front of the classroom. All the children’s 
names begin on green. If they break our 
class contract rules or make wrong choices, 
they will move their name to amber on the 
first instance and red in the second.   
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There will be times when some children do not behave as well as we expect them to 

Sometimes children may forget to do the right thing and be inconsiderate towards others or 

not work as they should. In these situations, teachers may do one or more of the following 

in order to encourage children to think about what they have done and put things right: 

 Remind the child of how to behave 

 Give the child a warning 

 Speak to the child in a firm and fair way 

 Move the child away from a situation (thinking chair, quiet space) 

 Ensure that unfinished work is completed during playtime in a supervised space 

 Send work home to finish but always let parents know 

 Send the child to a senior member of staff (in order Assistant Head Teacher, Deputy 

Head and then Head Teacher) 

 Speak to the parents / Carers about an incident  

 Ask the Parent/ Carer to meet you in school with a senior member of staff to discuss 

their child’s behaviour 

 Ask a parent to take a child home 

 In an extreme event the school may issue a discipline slip which may result in an 

internal or fixed term exclusion. (see section below) 

Discipline Slips 

These are being introduced in January 2017. 

A discipline slip can only be given by the head teacher (or Deputy head in her absence) for 

reasons which are classed as extreme or unacceptable. If your child is to receive a discipline 

slip you will be telephoned and asked to come to school to meet the head teacher. 

Following this your child will be given the discipline slip to take home in an envelope. The 

YEAR 6 

In year 6 we have a “Celebrating Success” board where children’s achievements in subject areas are 

displayed. Alongside which we have trophies for mental maths, spelling and times tables – children’s names 

are put on the trophies to show where good progress is being made in these curriculum areas. 

We also use house points to reward children’s academic success and reward their positive behaviour, good 

manners, politeness and kindness to others being characteristics we applaud. 

In year 6 we also deem ourselves the “beautiful people” and each morning the “cushion of comfort” is 

given to a boy who looks extremely smart and a girl for their beautiful hairstyle (a little bit of fun but the 

children love it!) 

We also have the “pink pig cushion”, given on a weekly basis to reward outstanding work/behaviour 
for someone to keep throughout the whole week. 
Sanctions in year 6 generally result in a missed playtime or part playtime – we ask our children to think 

about their behaviour/attitude and reflect on the choices they have made during this sanction. 

 



slip will log the reasons why it has been issued, the date of issue and the number. A child 

can only receive 3 discipline slips and after that a fixed term exclusion will be given.  

After the discipline slip has been issued, it is expected that parents work in partnership with 

school, speak to their child and return with their child to see the head teacher the following 

morning with the discipline slip signed by parents. This slip will then be stored in your child’s 

file for the remainder of his/her time at St Mary’s and will be handed to the receiving 

secondary school.  

We hope that incidents that warrant a discipline slip will be few and that knowledge of 

reinforcing and praising good behaviour will outweigh the need for this measure.  

In Summary 

We wish to ensure that parents, staff, visitors and pupils enjoy their time at St Mary’s 

Catholic Primary School and feel that good behaviour is an essential part of achieving this 

aim. 

We cannot act on things we do not know about. If you have any concerns about behaviour 

of any kind, speak to your child’s class teacher, the Deputy Head or the Head Teacher. 

We hope that you will discuss the content of this booklet with your child and help us to 

ensure that St Mary’s is a happy, safe and caring school where your child can achieve their 

full potential both socially and academically. 

 

 

 

 

Links to documents used to support schools: 

Useful Links:  
Link to Behaviour and discipline in schools - Advice for headteachers and school staff January 
2016:  
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Beha
viour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf   
Link to the Department’s advice on the Equality Act 2010:  
http://www.education.gov.uk/aboutdfe/policiesandprocedures/equalityanddiversity/a0064570
/the-equality-act-2010   
Link to Use of Reasonable Force – advice for head teachers, staff and governing bodies:  
http://www.education.gov.uk/schools/pupilsupport/behaviour/behaviourpolicies/f0077153/us
e-of-reasonable-force-advice-for-school-leaders-staff-and-governing-bodies   
Link to Screening, Searching and Confiscation – advice for head teachers, staff and governing 
bodies:  
http://www.education.gov.uk/schools/pupilsupport/behaviour/behaviourpolicies/f0076897/scr
eening-searching-and-confiscation   
Link to guidance on Dealing with Allegations of Abuse against Teachers and Other Staff’: [This 
is now part of Keeping Children Safe in Education July 2015]  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/488034/Behaviour_and_Discipline_in_Schools_-_A_guide_for_headteachers_and_School_Staff.pdf
http://www.education.gov.uk/aboutdfe/policiesandprocedures/equalityanddiversity/a0064570/the-equality-act-2010
http://www.education.gov.uk/aboutdfe/policiesandprocedures/equalityanddiversity/a0064570/the-equality-act-2010
http://www.education.gov.uk/schools/pupilsupport/behaviour/behaviourpolicies/f0077153/use-of-reasonable-force-advice-for-school-leaders-staff-and-governing-bodies
http://www.education.gov.uk/schools/pupilsupport/behaviour/behaviourpolicies/f0077153/use-of-reasonable-force-advice-for-school-leaders-staff-and-governing-bodies
http://www.education.gov.uk/schools/pupilsupport/behaviour/behaviourpolicies/f0076897/screening-searching-and-confiscation
http://www.education.gov.uk/schools/pupilsupport/behaviour/behaviourpolicies/f0076897/screening-searching-and-confiscation


https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/447595/KCSIE
_July_2015.pdf   
Link to Behaviour and Discipline in schools guidance for governing bodies  
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/463484/Beha

viour_and_discipline_in_schools_guidance_for_governing_bodies.pdf  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/447595/KCSIE_July_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/447595/KCSIE_July_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/463484/Behaviour_and_discipline_in_schools_guidance_for_governing_bodies.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/463484/Behaviour_and_discipline_in_schools_guidance_for_governing_bodies.pdf

